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subject: Grridelines for submission of proposal for creation of ne{Y posts/

" 
filting uP of'vlcant Posts'

Attention of ali Administrative/Heads of Depaitc;ents is hereby dta*nn

that the propo**l* fo,. n"* ,r"uri*lfp"ttt "t iilfin! up of vacant Posts submitted

by some a"pu**r.ni, to this Department ;i 
'Finance Department for

approval/"ono,rrr"nce lsere founi G; causin* un4u" delavs in ttre disposal of

the cases as the frles trad tc be ,",,iU*n to the Departrnent cc*cerrred seeking

more clarifioations on the proporJ. int"fore' in otAi m expedite the disposal of

cases, all Administrative/Heads of Departm"nt' *"- lty"Ul 15,ycted 
to keep in

mind the folioxing points while sirbmitting propcse'is fai creation or filling up of

vacant Posts :-

1. There shall be approval of the concerned Ministers on all proposars for new

creation of posti or filling up of vacant posts'

2. The proposed mode of recruitment for such Prongs{s eg' direc#promotion/

O"pot tioru"ono"*ion of po*t[*"fg"n u,io;r*-dt'ign*iion etc' sho*ld

cleartY be mentioned'

3.TheBudgetaryProvisiorrsaswellasthefurrdpositiorreg.PlanA{on.PlarrlCSS,
Deteiled Head of nccouril "*. on *ott pti'posals stou6 also be clearly

mentioned

4. Ttler€ shall be geiruine justifications{o,r nsn" 'reation 
or tilling up of vacant posts'

;. ,i" "***g scare of pay in case nf proposal tbr frtling up of vacant posts

and the propcsed scale of p*y for new creation of posts should also be

clearlY mentioned'

6.furyproposalshouldalsobesrrp,portodbythefollowirrgdocumsrrts:-

Existing Recruitment RuleslServ-ice Rules' if any'

Roster maintained in the Depar{tretrt'

Statenrectstrorving{}t.gani:aii.oii'-]t.lart*l',iireDepartment.

State ment strclting place af deplo.vi;rerrt i:f tlre 
"existiilg 

staff and the

praposed places -ii-prcr-o**"i of-t3r* proposed posts'

I

a)

b)

c)

d)



e) In case of EducationallTraining insirtutinrr -
i) No. of eristing staff(both Teaciring and Non-Teaching separately)

ii) No. of existing or av€rage smolment of Students/Trainees with
seasonal calendars, if any.

iii; No. of classesi'section

iv) Nc. cf class taken by each Teacher/I-ecturer per day.

vJ Norms/Rules Goveming the Institutions.

f) Post creation order in the case of proposal fcr filling up of vacant posb.
,

Sdr'- LALTHAT{SANGA
Addl. Secretarr,'to the Gol't. of Mizoram

Memo No. A.I20\8/5?W}-P&AR(ARW) : Dated AizawLthe 17ft September, 2010

Copy to :

l- Secretary to Govemor. Mizoram.
2. P.S. to Chief Minister Mizoram.
3. P.S. to Speaker,,t\{inisters'D,v SpeakerlfrIinister of StatelParliamentary

Secretaries, Govt. of Mizoram.
4. P.P.S. to Chief liecretary, Gor,t. of Mizorarn.
5. All Administrative Deparfments. Govt. of Mizoram.
6. All Heads of Department" Govt. of Mizoram.
7. Guard File.

.*LA"P'J,?\1\rr)
(K.VANLaTRAWNIr

4_+f,f 
$ecretary to the Gon' of Mizoram
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